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Introduction

This calculator is designed to assist you in the process of providing final pay and relevant information
for leavers. You can use this to determine Final Pay and send over to LPPA for us to process. Further
details regarding the submission of this calculator can be found in the “Submission” section of this

document.

Before completing any of the fields, please click “Enable Content” as shown below. This will enable
the Final Pay calculator to run the calculation once it gets to that stage.
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Employee Details

Please refer to the Employee Details tab, as below. Please complete all mandatory fields (shown in red).

A B

ocal Pensions Partnership
Administration

Once allrequired fields are completed* and satisfactory, the box at the bottom of the sheet will change to
green, please see below.

Cumbria County LGPS

31/03/2023
Resignation

*some fields are conditional depending on the answers provided and will be flagged in red accordingly.
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Calculating Final Pay and Pensionable Pay

Moving on, the next tab is the “Calculation Sheet”, shown below, where the Final Pay will be calculated based
on the information inputted.

This is required for any members who have service prior to 01/04/2014. We may request this even if a member
only has post 01/04/2014 service with yourselves as they may be eligible due to transferred in Final Salary
benefits.

The boxes required to complete are highlighted in red, as in the previous tab.

Resignation 31/03/2023 LANCASHIRE COUNTY
FTE (Final Salary/Scale =y
Point/Gradestep) of Post to be #DIv/0! calma:ﬁ]ﬂré?d::‘asy’ then
Terminated
Pensionable Pay duelpaid after
date of leaving (iF
applicable ICARE scheme)
Manth -
Amounti£]
Days  |Days |Complete [ O [M [ Payin FTE PAY BTHRS T
‘workedin|\Waorked [Calendar | = @ & Period (INCLUDIN
inEnd  [Marths |y |n | a G SCALED
Month  |'warked s 3 r DOWN IF
ho|s TERM-
s TIME)
1 | (Latest date at top)
1
2
3
i
3
3
T
3
; 7T = Ty COTTITETTCS T S5 5TST TP T PTOCES ST T T= T ETTSTOTT
b Al
1 Examples: - Azsumed Pensionable Pay (APF] amounts, APF dates, Leaue Without Pap dates, matemity dates [scaLeD uP ExTRAS | 0.00
2 [nON scalED uP ExTRAS | 0.00
3 [EXTRAS SUSTOTA 0.00
1 AD-HOC EXTRAS 0.00
L SCALED UP FACTOR (IF FINAL
; PAY PERIOD <365 DAYS)
TOTAL FINAL PAY for calculating
pension benefits (pre April 2014 £0.00|
3 benefits only)
]
) Completed By
1 Email Address
2 Contact no.
3 Date
i
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31/03/2023

LANCASHIRE COUNTY CUMBRIA COUNTY FUND

Calculate Final Pay, then
input Extras

FTE (Final Salary/Scale
Point/Gradestep) of Post to be
Terminated

Calculate Final Pay, then
input Extras

Pensionatle Pay duetpaid afid
date of leaving if
applicable [CARE scheme)

If this is Red”, you have run the incorrec
calculation. Check you have selected the

Amoun(e) fund on "employee details” tab and then |

calculation again with the correct fund bu
Fagin FTE PAY BTHRS T ——_|above

Feriad INCLUDIN
E; SCALED This is for LPPA
DOWN IF nfalocky
TERM-
TIME)
37.00

37.00

Daps [Complete
in|warked |Calendar
inEnd  |Marths
Merth  |'worked

wos w0

wF .30 %
womowom

17100.00

This is calculated automatically once the a
extras added (if applicable)

benofit,
Eramples - Arzsum=d Persionable Pag [APR] smounts, APD dates, Leaue Withowt Pay dates, matermity dates

LED UP EXTRAS [ oo
N SCALED UP EXTRAS ‘ 0.00 If this is £0.00, then please review the d.

‘EXTRAS SUBTOTA 0.00

AD-HOC EXTRAS 0.00

SCALED UP FACTOR (IF FINAL
PAY PERIOD <365 DAYS)

If member has been on same pay/how
365 days and no figure is calculating, sp
lines and then retry.

1.0000

Steps 1-5, as outlined above, must be completed for any leavers with Final Pay benefits.

1. Confirm whether the member is due any pensionable pay after the date of leaving, using the drop-down
box. If you select “Yes” you will be asked to input the month that the payment is due and the amount.
The date provided must be after the date of leaving, otherwise this is not classed as pay due after the
date of leaving.

2. Inputthe final pay period (usually the final 365 days of employment). If the member hasn't been
employed for the last 365 days of the year, then just input the final pay period as applicable. The
calculator will work out what the final pay is and will scale up to 365 days.

The dates need to be inputin chronological order starting with the end date on the top line working back
to the start of the final pay period. If there have been any contractual changes in the final pay period,
you need to show a separate line for each change in contract. Changes to contract include: a change in
rate of pay; change in contractual hours or change to contractual weeks. In the example above you can
see that a separate line has been recorded when the rate of pay has changed.

3. Nextyou need to input the contract details: contractual hours, full time hours, contractual weeks and
whole-time weeks.

4. Here, we need the monthly basic pay, no need to scale up for part time members and no need to work
out part months for midmonth leavers.

5. The calculator will work out the member’s annual full-time equivalent pay now that steps 2-4 have been
completed.

6. Any comments that would be beneficial to LPPA when calculating the member’s benefits.

Once these steps have been completed, please press the relevant fund button the calculate the final pay.
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You will then see afigure in the field labelled “TOTAL FINAL PAY for calculating pension benefits (pre April 2014
benefits only” (see below)

Resignation 31/03/2023

e ey CUMBRIA COUNTY FUND
FTE (Final Salary/Scale i E Calculate Final Pay, then
Point/Gradestep) of Post to be ca"“'ﬁﬂ'g'l;?' then input Extras
Terminated

Pensionable Pay duefpaid after
date of leaving (if
applicable [CARE scheme]

TF this is "Red", you have run the

calculation, Check you have selec
Amountie) fund on “employee detals” tab ar
calculation again with the correct

Days  |Complete [ O [ |7 Payin FTE PAY P/T HRS
Worked |Calendar |2 |0 [e Perind (INCLUDIN
inEnd |Morths |y [n [a G SCALED
Morah |worked |5 |t | DOWN IF
ho|s TERM-
= TIME)
31 4| 30| 5| of 31 5000.00) 9000.00 37.00
30 HIEEEENELTEE 8100.00 37.00
17100.00
= TSy COTTITETITS To S S SISt TR P T PTOTES ST T PETTSToTT [This s calcuiated automatially on
honafibe)
Evamples - Assumed Pensionable Pay (APP) amounts, APP dates, Leave Without Pay dates, matemity dates [SCALED UP EXTRAS I 0.00 extras added (f applicable)
[NoM SCALED UP ExTRAS | 0.00 If this is £0.00, then please revie
[ExTRAS SUBTOTAL 0.00
1f member has been on same pa
AD-HOC EXTRAS 0.00
365 days and no figure is calculz
SCALED UP FACTOR (IF FINAL | | 000 lines and then retry.
PAY PERIOD <365 DAYS) . _—
TOTAL FINAL PAY for calculating
pension benefits (pre April 2014
benefits only)
Completed By
Email Address
Contactne.
[ 13 January 2025

If the incorrect fund has been selected when the calculation was ran, you will be presented with a red error box,

see below.
J K H Lo H 5 | 0] v W X
31/03/2023 LANCA SHIRE COUNTY CUMBRIA COUNTY FUND
. EUND 2
FTE (Final Salary/Scale Calculate Final Pay, then Calculate Final Pay, then

1t/ Gradestep) of Post to be
Terminated

input Extras input Exiras

If this is "Red”, you have run the incorrect fund

calculation. Check you have selected the correct

fund on "employee details™ tab and then run the
calculation again with the correct fund button

N Fayin

FTE PAY P/T HRS T\\above
= Periad (TR IR —

To rectify this, please ensure you have selected the correct fund on the “Employee Details” tab, then press the
button for the relevant fund on the “Calculation Sheet” tab.

If the member did not receive any pensionable extras, you can save it and add your details in the “Completed
By” section and submit to LPPA.

Please refer to the relevant section for guidance on authorising and submitting the form.
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Calculating Pensionable Extras for Final Pay

Pensionable Extras as part of the LGPS 2008 scheme regulations are extra payments made to an employee that
you would have deducted pension contributions on.

If the member received any extras that are pensionable under the LGPS 2008 regulations, these payments need
inputting onto the “Extras” tab.

Please note that non-contractual overtime is NOT pensionable under LGPS 2008 regulations and should
NOT be included anywhere on this section.

Another important point to note is that the extra payments should be included for the period they have been
earned, this may not always be the same period that the payment has been made. For example, if a member
was paid extras in May for work they did in April, this should be listed as an Extra for April.

Pensionable extras should be categorised into scaled up and non-scaled up extras.

The employer should determine what category the extras fallin to.

To help decide this you should consider: for a part time employee would they receive 'more' of the pensionable
extra if they worked full time. If the answer is yes, then the extras payment should be input into the 'Scaled up'
extras section if no, then then payment should be input into the ‘Non-scaled up’ extras section.

Any ad-hoc pensionable extras paid that are a flat rate regardless of contractual hours and weeks can be input
in the 'Ad-hoc extras' section.

Resignation 31/03/2023

Extras determined by employer/HR
policies NOT Pensions

Only input if final pay period

B s o T < n T 3 v A starts part way through a
[3an ec oV c [sep [Aug [ Pun [May Br 1 month i.e. 15/11/15 etc.

Only input if final pay period
starts part way through a
month i.e. 15/11/15 etc.

contractual overtime 100.00| 100.00 100.00| 100.00

400.00 | . . 100.00 100.00 100.00 100.00

Extras that are not paid -
regularly and are not scaled
up for part-time hours or
part year.

Bank Holidays are an
example.

Please input extra pensionable payments in the relevant boxes, remember to input the payments for the period
they relate to, you need to input the full monthly value.

The months are set up in chronological order, so the leaving month is shown to the left working back 12 months
over to the right.
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If you refer to the calculation sheet, you will see that the final pay now includes the extras inputted. This takes
into account any scaling/non-scaled and ad-hoc, see red box below.

17100.00
SCALED UP EXTRAS 0.00
NON SCALED UP EXTRAS 400.00
|EXTR)'—‘\S SUBTOTAL 400.00
AD-HOC EXTRAS 0.00
SCALED UP FACTOR (IF FINAL éDDDD

TOTAL FINAL PAY for calculating
pension benefits (pre April 2014
benefits only)

ICompletedBy |
IFmail dddrass |

You can now save the spreadsheet and add your details in the “Completed By” section and submit to LPPA.

Please refer to the relevant section for guidance on authorising and submitting the form.
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Members who have had Leave Without Pay (LWOP) in their Final
Pay period

If a member has LWOP in their final pay period and does NOT buy back the lost pension, you must show the
unpaid days on the final pay calculator.

In the example below, the member was on LWOP from 29/08/2022 - 30/08/2022 and these days have been
omitted from the final pay period. If there are multiple periods of LWOP you may wish to add omit these days as
one group rather than each day separately, this is acceptable as long as the basic pay, contractual hours and
contractual weeks were the same for each period of LWOP. Itis also helpful if you confirm the LWOP days in the
additional comment section.

In the example below, you can see that the “Scaled Up Factor” has increased to 1.0055, as there is not a full
365 days inputted, the calculator has scaled the figure up to a full 365 day Final Pay figure.

21/02/2023 LANCASHIRE COUNTY
FUND

FTE (Final alary/Scale
Point/Gradestep) of Post to be
Terminated

Calculate Final Pay, then
input Extras

Pensionable Pay duelpaid after
date of leaving (if
applicable [CARE scheme]

o I —
Amount(£]
Days Days Complete (O |M | Fayin FTE PAY B/T HRS
‘workedin| Worked |Calendar | a a e Feriod (INCLUDIN
Start inEnd  [Manths [ I -1 G SCALED
Manth Manth | 'warked = t T DOWN IF
b= TERM-
s TIME)
[Latest date at top) 1500.00| 01-Oct-22| F1-Mar-23 Ell Ell 4 30| 5[ 0] 3] 9000.00 37 37 52.143| S52.143 5000.00 37.00
(ddimmiuy) 1350.00| 31-Aug-22| 30-Sep-22 1 30 0] 30| @) of 31 139355 37 37 52.143| 52.143 1393.55 37.00
1350.00| 01-Apr-22| 28-Aug-22 30 za 3|27 4| 0] 30 G6513.35] 6619.35 37.00
17012.90
. AOUTOTTaT OIS LTy COTTITENILS 10 g5 5150 LRPA T PTOCES ST O T TSToTT
b Ay
Examples:- fissumed Pensionable Pay [APP) amounts, APP dates, Leave Without Pay dates, maternity dates SCALED UP EXTRAS 0.00
LWOP - 29/08/2022 - 30/08/2022 NON SCALED UP EXTRAS 0.00
|EXTRAS SUBTOTAL 0.00
AD-HOC EXTRAS 0.00
SCALED UP FACTOR (IF FINAL 1.0055
PAY PERIOD <365 DAYS) .
TOTAL FINAL PAY for calculating
pension benefits (pre April 2014
benefits only)
r= ) T 1

You can now save it and add details of who has completed the form.
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Submission

As mentioned in the introduction of this document, there are various ways of submitting this calculator.

The options are:

1. Use the calculator to work out the Final Pay figure, then input this into a Web Leaver form and submit for
a leaver.

2. Save a copy of the spreadsheet for this member and send over to LPPA when you send the Monthly
Returns.

3. Save a copy of the spreadsheet for this member and email to the Early Leavers Team
(Early.LeaversTeam@localpensionspartnership.org.uk), and we will upload this to the member’s record
and process once the corresponding Monthly Returns Leaver Notification has been received.
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General Usage Information

All tabs have “clear” buttons that allow you to clear certain parts of the form.

Once you have cleared all tabs, you can go on to input details for the next member that requires a final pay
calculation.

dministration

ocal Pensions Partnership

Cumbria County LGPS

Ciear Employee Details

doe

john

01/01/1975

31/03/2023

Resignation

FTE (Final Sslary/Scaie
Point/Gradestep) of Post to be

u v w A

'

LANCASHIRE COUNTY

Calculate Final Pay, then

'CUMBRIA COUNTY FUND
Calculate Final Pay, then
input

A

Resignation

‘EXTRAS SUBTOTAL
G H | J

Wi

Extras determined by employer/HR
policies NOT Pensions

T - A
Clear ALL pay info

Clear additional comments

This is calculated automatically once the above has been completed and

Terminated LEmfEtE
Pensionsble Pay duelpaid after
date of leaving lif
applicable ICARE scheme)
T this is Red", you have run the incorrect fund
calculation. Check you have selected the correct
Amourt(€] fund on “employee details” tab and then run the
calculation again with the correct fund button
Dapz  |Complei= | O M |7 Fayim FTE PAY F/THRS 1" |above
Worked |Calendar |2 o [e Period (INCLUDIN
inEnd [Manths [y [0 |a G SCALED This s for LPPA
Month |Worked [ [t [+ SOWN TF info only
hofs TERM-
s TIME)
(Lstest date st top) 1500.00 31 4] 30 s{ of 31f soo0og 9000.00 37.00
1350.00| 31-Aug-22| 30-Sep—22| il 30| 0] 30| of of 51 133355) 1393.55 37.00
1350.00 E3 E I EHIEREREEE 6619.35 37.00
e a0 17012.90
T Ty OIS TS T IS STST TP PR T PTOTES STy T eTTSTOoTT
coofis) i
Eramples.- Assumed Fensionable Pay (AFF) amounts, APF daies, Leave Withou: Fay dat [SCALED UP EXTRAS [ om0 exiras added (f appicale)
LWOP - 29/08/2022 - 30/08/2022 [NON SCALED UP ExTRAS [ 000

If this s £0.00, then please review the data input and then retry.

9] [ Q R

)

u

Only input if final pay period

starts part way through a

IGEGRISO® N oo
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15/11/15 etc.

Clear all exiras
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